Declaration of admission

We undertake to allow the full-time/part-time student(s) of MATE Szent István Campus, majoring in Crop Production Engineering MSc, to spend the semester prescribed in the curriculum at our organisation, 

“Internship”.

1. The internship is scheduled for four weeks between 01 July 2024 and 31 August 2024*.

2. Student(s) accepted: 
1. ............................................................................................ name

2. ............................................................................................ name

3. The professional(s) supervising the student(s)' internship (external placement supervisor):

                       Name:                                job title: 
                 qualification:

....................................................      ...................................     .....................................................

....................................................      ...................................     .....................................................

4. Details of the host company/institution:

Name of the company/institution: ........................................................................................

Address: ................................................................................................................................

Telephone/fax:........................................... e-mail:.........................................................
Tax number:.................................... Statistical number:..................................................

Company registry number:.........................................................................................

Date: ............................................ , 2024. ................................ month ....... day

L.S.
................................................

Head of the Company/Institution

Please send by post the completed, signed and stamped Form in three originals (in case of baper based submission) by 15 June 2024 at the latest to the Office of Dual and Practical Training Department Szent István Campus (address: 2100 Gödöllő, Páter Károly u. 1., and electronically also to e-mail: gyakorlat.godollo@uni-mate.hu in scanned form.
* Different dates are possible after prior arrangement!
HUNGARIAN UNIVERSITY OF AGRICULTURAL AND LIFE SCIENCES
Szent István Campus
Office of Dual and Practical Training Department

Gödöllő
GUIDE FOR SUMMER INTERNSHIP
Crop Production Engineering MSc.

for students in full-time training
 Duration of the internship:  between 01 July 2024 - 30 August 2022 /160 working hours

Aim of the internship:   

In addition to the knowledge of agricultural technology acquired in the basic training, the aim of the internship is to learn about the tasks related to the field of crop production, the organisation of work and the role and scope of the specialist in various types of agricultural production in various types of farms. In addition, the student should become familiar with the measures and changes that the holding has taken or plans to take to ensure success and, where possible; actively participate in the day-to-day work processes.

The internship may be carried out in small, medium and large farms, family farms, companies, cooperatives, state farms, at any point of the crop production from production to trade, or in a research centre dealing with 
plant breeding or agrotechnological researches.
Exemption from the internship may be requested if the student has worked for at least half a year in a relevant professional position within the last five years. The request for exemption must be requested in NEPTUN TR. The student must upload a certificate of employment, 2-5 pages written report on the activities carried out at the workplace and related to the internship, a brief description of the workplace profile, a certified copy of the detailed job description (signed by the company representative) for the position held, if the student is a registered primary producer/family farmer and the primary producer/family farmer's activities are related to the training, the application must be accompanied by an official certificate of primary producer/entrepreneurial activity issued by the agricultural consultant of the National Chamber of Agrarian Economy). More information may be obtained from the Educational Directorate home page on https://oig.uni-mate.hu/e-kervenyek
The internship is organised and supervised by: 

 the Office of Dual and Practical Training Department of MATE on the Szent István Campus, 
The student should present this GUIDE to the supervisor or the head of the production unit to facilitate the work. 
I. Requirements

1. Student must register to the farm manager at the place of internship by noon of the first day of the internship, the latest. The external supervisor appointed by the farm, as an external member of staff of the University, will supervise the student's work on the basis of the instructions issued.

2. Compile a work programme taking the local conditions into account.

3. Student shall keep a diary of the internship (aca. internship report). The report should be made in accordance with following topics. In a separate section of the report, students should write a few sentences of their daily activities as an event log (including personal observations and opinions).

The completed report and the certificate of completion ("CERTIFICATE") shall be sent electronically to gyakorlat.godollo@uni-mate.hu when internship was completed, but no later than 14 of March 2025.
The file shall be named with no accents as follows: family name_given name_Neptun code_internship report_2025_Crop Production MSc_correspondance.pdf
Structure and content of report shall be used as described in point 4. and the formal requirements for the thesis shall be followed: 
- use of MS Office Word and Excel programs,
- font: Times New Roman,
- font size: 14
- line spacing: 1.0
- Length: at least 10 pages, according to the data published by the farm.
4. Structure and content
4.1 Front page (cover): name, place(s) and date(s) of the placement, name(s) of the external placement supervisor(s), student details: name, course, full time t, semester
4.2 Table of contents.
4.3 Introduction: brief description of the reasons for the choice of the placement site.
4.4. General description of the placement site(s) (description of the plant, farm, department, operational and management structure, etc.).
4.5 A detailed description of the tasks carried out by the student.
4.6 Conclusions and recommendations based on the experience gained during the placement.
4.7 Annex: contains photographs and other documentation collected during the internship (sample contracts, data sheets, etc.).
5. "Certification" found on the last page of this Guide shall be filled in by the external placement supervisor! Please, give your opinion on the student's activities. Please, also provide accurate information and sign and stamp the form to certify that the internship has been completed. (In case of being a “Primary producer”, please provide your registry number.)
6. 
In professionally justified cases, the 4 weeks/160 working hours may be completed in two or more instalments, but only with the permission of the external placement supervisor, about the changes the Office of Dual and Practical Training Department shall be notified (in letter or e-mail).

7. The daily schedule shall be set by the external placement supervisor and the student is obliged to comply with it.

8. In case of more than 3 days of absence the internship regarded as incomplete and unfulfilled. Therefore, student shall repeat the internship at his/her own expenses, at a time and in a placement designated by the Institute.

9. Internship ends with a signature. Internship is to be accepted if the student submitted the "DECLARATION of ADMISSION" completed by the host farm, the completed internship report and the "CERTIFICATION" (deadline: 14 March 2025) and register to the internship subject in NEPTUN (NEPTUN subject code: NOVTR118L).
II. Data to be collected, surveys to be done and tasks to be performed during the internship
1. General data on the farm/company (in brief).

Location, natural resources, climatic characteristics, economic environment (e.g., market opportunities, etc.).

1.1. Area of the farm/company, size of sectors (if more than one), proportions.

1.2. The power machines and working machinery units used (only the most important ones)

1.3 Organisation of the farm/company, management structure.

1.4 Information flow between the different levels of management, decision levels and chain of command.

1.5. The labour supply of the farm/company, the structure of the labour force by number, age and qualifications, and its distribution between sectors.

1.6 Examination of the roles, responsibilities and activities of managers at different levels (top, middle and bottom).

2. Monitoring the activities of a selected manager.

Position, duties and responsibilities of the selected manager (according to job description).

2.1. Management style and methods, management behaviour.

2.2. His/her methods of assigning and controlling tasks.

2.3. The working atmosphere in the department under the manager's authority, the causes of any conflicts that may arise and the manager's methods of dealing with them.

2.4. The methods of financial and moral motivation used and applied by the manager.

2.5 In a small farm/enterprise, how the owner or manager organises and manages his/her company (administration, daily tasks, etc.)

2.6 The legal, professional and individual relationship between employer and employees.

2.7. The current level of management of the farm/company.

2.8 Assessment of the conditions of quality production.

2.9 Structural assessment of production, taking market conditions into account.
3. A brief description of crop production technology seen in the field (e.g. production of cereals, oil crops or any kind of field crop plants).

4. The student's proposal for further development of the activity to improve its efficiency.

If the student is carrying out his/her placement in a place where the activities are slightly different from those described above, of course he/she should carry out his/her internship adapting the activities drawn in this Guide to the specifics of the place of practice and prepare the report.

Gödöllő, April 2024.

(the Certification is on the next page!)
CERTIFICATION
As an external trainer of the university (external internship supervisor) I hereby certify that ................................................................................................................. (student's name), who is a full timet student of the MATE Szent István Campus, MSc. in Crop Production Engineering, has completed the mandatory 4-week (160 working hours) "internship" at ............................................................... .......................................................................company/institution from ....... day............... month 2024 to ……day………month 2024.
I further certify that the above-mentioned student has no debts to the company/institution.

Name of the external internship supervisor (legible): ..........................................................

Position: ................................................................................

Work phone: .......................................................................
Fax: ........................................................................................
E-mail:……………………………………………………
Mail address: .........................................................................

Brief evaluation of the student's activities and behaviour:

(Please let the external internship supervisor evaluate on the basis of work discipline, professional interest, integration, personal autonomy, commitment to tasks, etc.! If you have any comments about the course, please write them down.)

Place: ............................................    Date……………………………2024
L.S.

………………………………

signature

